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1. Login to Self Service. https://selfservice.keyano.ca/SelfService/Home.aspx 

Note that for Self Service ONLY, you do not add the “@keyanomail.ca” to the end of your User ID. 

 

2. Select the My Grades tab. 

 

3. Select Unofficial Transcript on the left. 

 

This will display a list, including final grades, of all your completed courses. 

4. In a new tab in your browser, open www.keyano.ca and under the Programs and Courses heading, 
select Credit Calendar. 

 

If the credit calendar you need is not listed, please email student.advisors@keyano.ca for 
assistance. Include your Keyano student number. 

5. Open the searchable PDF for the credit calendar for the academic year in which you began your 
program. 
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6. To identify the minimum passing grade for your program, check the index at the beginning of the 
credit calendar to find Grades information. 

 

7. To locate the pages with your program’s information, which will include your program of study 
table, check the index at the beginning of the credit calendar. 

 

8. On paper, in a screenshot, or using a method of your own invention, check off each course on the 
program of study table for which you have achieved the minimum required grade. 

9. At the end of this process, any un-checked courses on your program of study table are what you 
have left to complete to meet graduation requirements. 

Remember to log out of Self Service and close the browser when you are finished. 

 


