DISCLAIMER: THIS DOCUMENT IS FOR INFORMATION PURPOSES ONLY. NOT A LEGAL DOCUMENT. LETTER OF EXPLANATION SAMPLE. YOU MUST EDIT THIS SAMPLE TO REFLECT YOUR INFORMATION






[Full Name]
[UCI & DOB]
[Your mailing address]
[Today’s Date]

Immigration, Refugees and Citizenship Canada (IRCC)
Subject: Letter of Explanation for Post-Graduation Work Permit Application

Dear IRCC officer,

I am applying for a post-graduate work permit. I recently completed the [program name] at Keyano College. My program was [duration of program]. I started my program in [month and year] and completed my program on [date to which grades were due] *after exams*.

I understand that in order for students to be eligible for a post-graduation work permit, they must have maintained full time-status throughout their program. I [Your full name] can confirm I maintained full-time status throughout my studies.

[In this section, you will state any issues or clarification that pertains to transparencies/gaps etc.
Examples of this, can include:
1. Gaps or part-time terms in your studies
2. Recent renewal of passport
3. Reduced courseload approved by your program chair
4. Practicum availability issues
5. Course progression/picking up non program courses to maintain full time status
6. Anything else that may make it look like you were not full-time on your transcript
7. List the terms that you were part time in bullet format and why
8. Missed semesters (unauthorized leave of absence)
9. Authorized leaves of absences

I kindly request a post-graduation work permit for the length of [duration applicable to for the duration you studied for], as I completed an [ program completed- either diploma for 2 years which is equal to a 3 year PGWP or a certificate which is at least 8 months which makes you eligible for the same length of as your study program.] 

· Below in this PDF, you will find attached, my proof of language test with this PGWP application.
I have provided a list of attachments that I am including in support of this PGWP application.

· Official transcript
· Completion letter from Keyano College
· Passport and Digital Photo

Please do not hesitate to contact me if you require additional documentation.
Thank you for considering my application and I look forward to your decision.

Sincerely,

[Your full name]



