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Keyano.ca
8115 Franklin Avenue
Fort McMurray, AB T9H 2H7
780.791.4800
REB@keyano.ca
Research Ethics Board




Instructions: Keyano College’s Research Ethics Board Application

Instructions: Keyano College’s Research Ethics Board

Thank you for your interest in conducting research involving humans under the auspices of Keyano College. For a successful application, please fill out the attached form. Please provide as much information as necessary for the Research Ethics Board to make their decision. You may add rows to the tables, if needed. Please attach the following documents to your application and send your application to reb@keyano.ca in a pdf file:

· Proof of completed of most recent version of the TCPS2 CORE training for all members of the research team.
· Proof of any further training cited in the application.
· All materials to be used in the study (e.g. consent form, recruitment scripts, questionnaires, research instruments, recruitment posters).

Incomplete applications will be returned.

Please review Keyano College’s Policy and Procedure guiding research involving humans, the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (2022) to guide your application.



Your Keyano College Research Ethics Board






Research Ethics Board Application

SECTION A: RESEARCH TEAM
1. Study Title:

2. Principal Researcher Information
· Name:  
· Position:
· School/Department:
· Institution:
· Email:
· Phone:

3. Research Team Members
This includes co-investigators, contributors and all persons who will have access to the raw data. Please add all that apply
	 Name 
	Email
	Role in the Project
	Institutional Affiliation(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




4. Please identify the type of research or study. Please indicate all that apply.
	
	Keyano College Faculty or Staff Research

	
	External Research

	
	Multi-Jurisdictional Research

	
	Student Research


4.a.  If your research is multi-jurisdictional and/or you are a student, please indicate the following information:
· Multi-jurisdictional: All relevant research sites and REB approval needed, including indication whether these approvals are under review, already granted, or if approvals do not apply.
	Other approval and consultation
	Yes, approval attached
	Yes and will provide approval as received
	No approval required

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



· Student Research: Name of your supervisor below, and the program/course title, if applicable. 

5. Please identify the research team’s knowledge and background related to the research. 
SECTION B: PROJECT INFORMATION

6. Provide a summary of your proposed research project suitable for the general public. Please include the study objective, background, scope, methods and procedures. Please ensure to include a description of all data you will use, even when the datasets do not need REB approval.

7. Please list all funding sources for this project.

	Funding Source
	Date of Award
	Funding Amount

	
	
	

	
	
	

	
	
	

	
	
	


8. Please provide the anticipated duration of the project, including the anticipated start date and duration for recruitment and data collection, and the anticipated end date.

9. Please list all sites where your project will take place. 


10. Please list what type of scholarly review this activity has undergone (e.g. approval through a granting agency, supervisory committee). 

11. Please identify the type of data to be collected (e.g. paintings, human samples, responses) and list all methods that will be used to collect data (e.g. in person, by telephone, using web-based technology, observing/recording participants). If this study involves secondary use of data, please indicate this here and list all original sources.
12. Please provide an estimate of how much time will be required of participants. 
13. Please describe how the data will be analyzed, and include any software used.

SECTION C: PARTICIPANTS AND RECRUITMENT

14. Describe the target population, including anticipated sample size. Please indicate any incentives for their participation. If your activity is a multi-site study, please identify how many participants are expected to be enrolled by all investigators at all sites in the entire study

15. Describe the inclusion and exclusion criteria for participants (i.e., age range, health status, gender). Please justify the inclusion and exclusion criteria (e.g., safety, uniformity, research methodology, statistical requirement, etc.).


16. Please list all sources of information used to contact potential participants (e.g. personal contacts, listservs, publicly available information). 

17. Please list all steps and methods of the recruitment process (including which member of the research team will recruit) in chronological order. Indicate how the potential participants’ names will be passed on to the researchers and how the potential participants will be approached, if applicable. Please provide the locations where recruitment will occur, if applicable.


18. Please list any relationship between the members of the research team and the participants, including dual roles and power relationships which may influence the voluntariness of participants. Please explain steps taken to address this. 

SECTION D: RESEARCH INVOLVING VULNERABLE PERSONS AND/OR CHILDREN

19. Please specify if any of the following groups may or will be participating in your study.

☐ 	Persons with health problems
☐ 	Persons in long-term healthcare 
☐ 	Persons with mental health issues
☐ 	Persons in a medical emergency
☐ 	Elderly population 
☐ 	Children under the age of 16
☐ 	Persons unable to provide formal informed written consent
☐ 	Persons in prison
☐ 	Persons living in poverty
☐ 	Persons with generally lower decisional capacity compared to the average adult
☐ 	Other: (Enter text here)


20. If applicable, explain what procedures have been implemented to ensure children and/or vulnerable persons participating in this study will be able to comprehend and understand the research being conducted and their voluntary participation in it, and what other mitigation efforts were taken to ensure informed consent.


SECTION E: RESEARCH INVOLVING INDIGENOUS PEOPLES OF CANADA

The TCPS highlights the importance of community engagement and respect for community customs, protocols, codes of research practice, and knowledge when conducting research with Indigenous peoples or communities.

Please reflect on the following questions:

· Will you be conducting your research on First Nation reserves, Métis settlements, or in communities consisting primarily of Indigenous peoples?
· Do any of the criteria for participation include membership in an Indigenous community, group of communities, or organization, including urban Indigenous peoples?
· Does the research seek input from participants regarding an individual’s or a community’s cultural heritage, artifacts, traditional knowledge, or unique characteristics?
· Will Indigenous identity or membership or citizenship in an Indigenous nation, community, or organization be used as a variable for the purposes of analysis?
· Will the results of the research refer to Indigenous nations, communities, peoples, knowledge, lived experiences, language, history, or culture?


If you answered yes to any questions, please provide the information requested below.

21.  Please indicate how you initiated, or intend to initiate, an engagement process with the Indigenous nation, organization, community, or communities for this study. 
22. Please explain with whom you have consulted and how you will involve the Indigenous nation, organization, community, or communities in the design, development, and deployment of the study.
23. Please indicate what specific benefits the involved nation, organization, community, or communities will receive for their participation, and how this project will uphold notions of reciprocity.

24.  Please list all training and/or learnings undertaken by the research team to prepare for research with Indigenous nations, organizations, or communities (e.g., working with Knowledge Keepers, Elder, OCAP, traditional Indigenous protocol, other education or experiences).

SECTION F: RISK AND BENEFITS ANALYSIS

25. Please indicate whether participants may experience any of the following:
☐ 	Physical risk (e.g. any bodily contact or administration of any substance)
☐ 	Psychological risk (e.g. feeling demeaned, embarrassed, worried, upset, or experiencing loss of self-confidence, regret)
☐ 	Social risk (e.g. possible loss of status, privacy and/or reputation)
☐ 	Economic risk (e.g. incurring expenses, loss of incentive)
☐ 	Academic risk (e.g. loss of bonus marks or course standing)
☐ 	Legal risk (e.g. apprehension, arrest, exposed identification, revelations)
☐ 	Other: (Enter text here)

26. Please provide your assessment of the risks that may be associated with this research (e.g., minimal, moderate, high). The REB uses the Tri-Council’s definition for minimal risk research in which the probability and scale of harm is no greater than what is encountered by the participants in those aspects of everyday life related to the research.  

27. If beyond minimal risk, provide details of the risks and discomforts associated with the research (e.g., health, cognitive or emotional factors, socioeconomic status or physiological or health conditions). Describe how you will manage and minimize the risks and discomforts as well as mitigate harm.

28. If your study has the potential to identify individuals that are upset, distressed, or disturbed, or individuals warranting medical attention, describe the arrangements made to try to assist these individuals. 

29. Please list any incentives, monetary or otherwise, being offered for participation in the research (e.g., gifts, honorarium, course credits, etc.). Please include any reimbursements or compensation for participating in the activity (e.g. for transportation, parking, childcare), and explain what happens to incentives, reimbursements and/or compensation if participants withdraw during data collection or any time thereafter.

30. Please Describe the scientific and/or scholarly benefits of the proposed research for participants, researchers, sponsoring organization, research community, and society-at-large. Justify why these benefits outweigh the potential risks involved in this study.
SECTION G: INFORMED CONSENT

31. Please describe the exact steps in chronological order that will be followed in the process of explaining, obtaining and documentation consent.

32. Please indicate how participants will be told about their right to withdraw from the activity. 


33. Please describe the circumstances and limitations of data withdrawal from the study, including the last point at which it can be done. 

34. Please explain whether this this study involve any groups(s) where non-participants are present, and how you will guard against peer pressure influencing an individual’s decision to participate or not.


35. Please explain whether consent obtained at the beginning of the activity will be sufficient, or whether it will be necessary to obtain consent at different times, for different stages of the study, or for different types of data, and how this will be done.
SECTION F: CONFIDENTIALITY AND ANONYMITY

36. Please indicate whether participants will be anonymous in any stage of the activity and whether there are changes to anonymity throughout the research project. 

37. Please indicate any limits to protecting the confidentiality of participants.


38. Please describe the collection process of data and storage plan of information, and how confidentiality will be ensured in the process.

39. Please indicate, if applicable, how participants will remain anonymous.


40. Please indicate whether you or your participant’s audio­ or video recordings, photographs, or other materials artistically represent participants or others, and what steps will be taken to protect the dignity, confidentiality and anonymity of those that may be represented or identified.

SECTION H: DATA MANAGEMENT 

41. Please describe your data management plan below, and include the following, where applicable:


· Data collection, e.g. data types, files formats, naming, and version control
· Data storage and backup throughout the research, including software used and location of data-storage servers
· Data access, e.g. which research team members have access at what point throughout the project life cycles
· Data preservation strategy for long-term access
· Data management responsibilities and resources
· Ethical and legal compliance
· All uses of the data (e.g. data repositories, creation of research databases or registry)
· Transfer of identifiable data to persons or agencies outside the research agencies, e.g. funding agencies
· Methods and dates of destruction or archiving of data
· General protection and maintenance of data, e.g. encryption, password protected computer files

42. Please explain how confidentiality of the data will be maintained. 

43. Please identify the personal identifiers you will be collecting at any time during the project, including recruitment, and provide a comprehensive rationale to explain why it is necessary to collect this information. Please identify if, when and how identifying information will be removed.

44. Please explain how the principal investigator will ensure that the research team is aware of their responsibilities concerning participants' privacy and the confidentiality of their information.

45. Please indicate and explain whether this research project will be used for commercial purposes.


 SECTION I: KNOWLEDGE MOBILIZATION

46. Please indicate all anticipated dissemination efforts.
☐ 	Thesis/dissertation
☐ 	Class presentation
☐ 	Public or scholarly presentation
☐ 	Public final reports
☐ 	Media, e.g. news releases, op-eds, social media posts
☐ 	Published article(s), chapter(s), books
☐ 	Other: (Enter text here)


47. Please explain which steps will be taken to protect the dignity of those who may be represented or identified when publicly reporting data or disseminating results of your study (e.g., presentation, reports, articles, books, curriculum material, performances, etc.) that include the sounds, images, or materials created by participants you have collected.

48. Please list what opportunities are provided to participants to choose to be identified as the author/creator of the materials.


49. If applicable, please explain what arrangements will be made to return original materials to participants.

CONFLICT OF INTEREST
 
Please indicate all and any perceived, actual, or potential conflicts of interest regarding this research project, e.g. within the research team, with funding agencies, or other important stakeholders. 
STATEMENT OF AGREEMENT
· I have read the Keyano College Guidelines for Human Research Ethics and agree to abide by all obligations with respect to this project. 
· I ensure that the information I submitted this application is true to my best knowledge.
· I allow release of my nominative information as required by these policies and procedures.
· I understand that all information on this form may be subject to verification
· I agree to provide an annual status report, as well as submit Annual Renewals, if needed, and/or a Closing Research and Termination Form

	Primary Investigator



	



Date
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