


DISCLAIMER: THIS DOCUMENT IS FOR INFORMATION PURPOSES ONLY. NOT A LEGAL DOCUMENT. LETTER OF EXPLANATION SAMPLE. YOU MUST EDIT THIS SAMPLE TO REFLECT YOUR INFORMATION






[Full Name]
[UCI & DOB]
[Your mailing address]
[Today’s Date]

Immigration, Refugees and Citizenship Canada (IRCC) 
Subject: Study permit extension explanation letter

Clearly state the context of your situation for needing a study permit extension. An example would be:

Dear IRCC officer,

I am writing this letter today in support of my study permit extension application. My current study permit expires on [date]. I am currently study at Keyano College in the [program name]. I started my program on [date] and am scheduled to complete my program on [date]. 

Also add into context [If there is anything else you need to mention that pertains to your situation, such as]:
1. Course progression
2. Passport expiry
a. You’ve recently renewed your passport and are providing copies of both the old and new passports with your application
b. You have a passport renewal pending and must submit your study permit extension before your new passport will be ready (provide dates, details, supporting documentation list)
3. If you also need a co-op work permit extended.
4. If the end of your studies is approaching and you need an additional time to finish. For example: You did not get an additional 90 days on your study permit after program completion and need time to apply for PGWP.
5. Any complex situation that needs to be communicated to IRCC.

I have provided a list of attachments that I am including in support of this study permit extension application, such as:

· My proof of enrollment letter from Keyano College
· PAL exemption letter
· Supporting financial documents to support my extended studies


Please do not hesitate to contact me if you require additional documentation.
Thank you for considering my application and I look forward to your decision.

Sincerely,

[Your full name]


Please keep in mind that this document is a general guideline and is provided as a sample on how to write a letter of explanation for a study permit extension. Please edit the template according to your individual circumstances and be sure to only provide truthful and accurate information in your application. 

DISCLAIMER: This is not a legal document and is for informational purposes only. Information may change without notice and it is your responsibility to refer to Immigration, Refugees and Citizenship Canada (IRCC) for the most up to date information.


