N Keyano

COLLEGE

ADDENDUM to NAIT Course Outline for LEAD3300 - Leadership

Winter, 2018

Instructor Name

Gerri Rondot

Office Location

S113E

Contact 780-791-4978
Monday, 5:00 pm — 6:20 pm
Office Hours Tuesday, 5:00 pm — 6:20 pm

Wednesday, 2:00 pm — 2:50 pm

Hours of Instruction

Monday 3:00 pm — 4:50 pm
Wednesday 3:00 pm — 4:50 pm

Required Resources

Kouzes, J. M. & Posner, B. Z. (2017). The Leadership Challenge, 6™ edition. San Francisco: John Wiley & Sons.

Performance Requirements

Student Attendance

Class attendance is useful for two reasons. First, class attendance maximizes a student's learning experience.

Second, attending class is a good way to keep informed of matters relating to the administration of the course (e.qg.,
the timing of assignments and exams). Ultimately, you are responsible for your own learning and performance in

this course.

It is the responsibility of each student to be prepared for all classes. Students who miss classes are responsible for

the material covered in those classes and for ensuring that they are prepared for the next class, including the

completion of any assignments and / or notes that may be due.

Academic Misconduct

Students are considered to be responsible adults and should adhere to principles of intellectual integrity.
Intellectual dishonesty may take many forms, such as:

e Plagiarism or the submission of another person’s work as one's own
* The use of unauthorized aids in assignments or examinations (cheating)
¢ Collusion or the unauthorized collaboration with others in preparing work

e The deliberate misrepresentation of qualifications
*  The willful distortion of results or data
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and the Associate Chair/Chair are notified in advance of the scheduled exam AND appropriate “third party”
documentation is provided to the appropriate Chair/Associate Chair within 3 business days of the start of the
scheduled exam (e.g. a Monday exam would require documentation by Thursday, a Wednesday exam would
require documentation by the following Monday). Weekend days and statutory holidays are not considered as

business days.

Documented Reason Appropriate Documentation

nalfi A completed physician statement form, which is located in
Eersgnal MeRiEaliness the T300 Business Information Centre, (Medical notes must
situations be provided by a doctor. Prescription pad doctor's notes

indicating you were seen in the office are NOT considered
appropriate documentation.)

Death in immediate family Obituary and death certificate of the deceased family
member, evidence that the deceased is immediate family,
address and contact information of the funeral home/church
handling the service, and travel itinerary as appropriate.

Wedding in immediate family Original wedding invitation, evidence that immediate family
is being married, and travel itinerary as appropriate.
Documented accident Third party documentation that clearly indicates the specific

date and time of the accident, as well as provides evidence
that the nature of the accident prevented the student from
taking the exam, as originally scheduled.

Circumstances approved by the As deemed appropriate by the Chair/Associate Chair
Program Chair/Associate Chair

NOTE: Work is NOT an acceptable reason to re-schedule an exam.

B. The missed exam is to be re-scheduled to the earliest possible alternate day and time. Online students
writing externally have within 72 calendar hours of the scheduled on-campus writing to write the exam. Requests
to write beyond this 72-hour period fall within the criteria in A.

C. Students will pay a fee of $150.00 for ALL deferred exams.

2. Students Arriving Late to Exams
If an exam is written late (outside of the scheduled exam period) but on the same day the exam was scheduled,

a minimum 20% penalty will be assessed. If the exam is written late due to a reasonable unforeseen event such
as a documented accident or poor weather conditions, the Program Chair/Associate Chair may waive the late
penalty.

3. Exams Not Written Due to Approved Reasons
If it is not possible for a missed exam to be rescheduled, the Program Chair/Associate Chair in consultation with
the course coordinator/instructor will decide on the appropriate action to take to make up for the missed marks.

4. Quizzes Missed or Written Late

Students may be permitted to re-schedule quizzes or have their missed grade reallocated to subsequent
assessments, provided the appropriate “third party” documentation (as shown in the table above) is provided to
the instructor with reasonable notice. The course instructor will make the decision regarding the
approval/disapproval of the quiz deferral, as well as the method in which the student will make up the marks
missed.
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